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Construction safety template pack
Editable risk-assessment, site-induction and method-statement planning worksheets. Complete them for the actual people, task, equipment and site. These blank forms are not pre-assessed safe systems, compliance certificates or permission to start work.
Before using the pack
Identify the person responsible for assessment and review, with competence appropriate to the work.
Use current project information and consult the people doing the work. Identify gaps and additional specialist assessments before relying on a form.
Put controls into practice, brief the relevant people and check that arrangements work. Signatures and paperwork do not substitute for controls.
HSE sources below address Great Britain. For Northern Ireland, check HSENI guidance and the requirements applicable to the actual work.
Use this pack within the relevant project health-and-safety arrangements; it is not a construction phase plan or a replacement for task-specific requirements.
Business / project: ________________________________________________________
Site / affected area: ________________________________________________________
Responsible reviewer: ________________________________________________________
Task / scope: ________________________________________________________
Current supporting documents: ________________________________________________________
Pack revision / date: ________________________________________________________


1. Risk-assessment worksheet
Assessor and relevant competence: ________________________________________________________
Task, area and people involved: ________________________________________________________
Assessment date / revision: ________________________________________________________
Workers consulted: ________________________________________________________
Review date and change triggers: ________________________________________________________
Identify what may cause harm, who could be affected and how. Assess the risk and record controls already in place, further actions and how their implementation will be checked. No risk scores or generic controls are supplied by this template.
	Activity / hazard
	Who could be harmed and how
	Existing controls and assessment
	Further controls / actions
	Owner and date required
	Implementation check / result

	[Actual task and hazard]
	[Affected people and possible harm]
	[What is in place; basis for assessing risk]
	[Specific action still required]
	[Named owner / date]
	[Checked by / date / evidence / unresolved item]

	


	


	


	


	


	



	


	


	


	


	


	



	


	


	


	


	


	



	


	


	


	


	


	




Review and communication
Outstanding action and effect on the planned work: ________________________________________________________
How and when workers will be briefed: ________________________________________________________
Person checking controls in practice: ________________________________________________________
Change requiring reassessment: ________________________________________________________
Reviewer / review outcome / date: ________________________________________________________


2. Site-induction checklist
Site / visit purpose: ________________________________________________________
Person giving the induction: ________________________________________________________
Date / current site-rule reference: ________________________________________________________
Relevant language, accessibility or communication needs: ________________________________________________________
Use site-specific information and a proportionate briefing for the person and visit. Add relevant topics; this is not an exhaustive list. Record questions and check understanding, not simply attendance.
	Topic to review
	Actual site-specific information explained
	Understanding / action / owner

	Project outline, management contacts and responsibilities
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	Current site rules and where they apply
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	Specific hazards and controls affecting this person or visit
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	Access, restricted areas, vehicle movement and pedestrian routes
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	Emergency arrangements, evacuation, reporting point and contacts
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	First-aid arrangements and how help is obtained
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	Accident, incident and near-miss reporting arrangements
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	Welfare arrangements and relevant facilities
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	Task briefings, communication and consultation arrangements
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	Relevant equipment, PPE, permit or restriction information
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	Interaction with occupants, visitors and other teams
	[Reference or detail]
	[Confirmed understanding or follow-up required]

	Questions, understanding checks and further briefing required
	[Reference or detail]
	[Confirmed understanding or follow-up required]


Briefing record
	Name / role
	Briefing date / person briefing
	Acknowledgement / questions outstanding

	[Participant]
	[Date / person]
	[Acknowledgement and unresolved questions]

	[Participant]
	[Date / person]
	[Acknowledgement and unresolved questions]

	[Participant]
	[Date / person]
	[Acknowledgement and unresolved questions]


Acknowledgement records the briefing. It does not prove competence, confirm every control is implemented or authorise work without the required review.


3. Method-statement planning worksheet
Task, scope and location: ________________________________________________________
Prepared by / relevant competence: ________________________________________________________
Risk-assessment references and revision: ________________________________________________________
Applicable drawings, specifications and task assessments: ________________________________________________________
Equipment, materials and people involved: ________________________________________________________
Supervision and coordination responsibility: ________________________________________________________
The competent task reviewer must establish a logical sequence and the controls required for the actual work. The form supplies no safe sequence, equipment selection or rescue procedure.
	Step
	Actual activity / sequence
	Risk or assessment reference
	Controls and arrangements to apply
	Person responsible
	Check / hold point before proceeding

	1
	[Task-specific activity]
	[Relevant assessment]
	[Defined controls and arrangements]
	[Responsible person]
	[Condition or check to resolve]

	2
	[Task-specific activity]
	[Relevant assessment]
	[Defined controls and arrangements]
	[Responsible person]
	[Condition or check to resolve]

	3
	[Task-specific activity]
	[Relevant assessment]
	[Defined controls and arrangements]
	[Responsible person]
	[Condition or check to resolve]

	4
	[Task-specific activity]
	[Relevant assessment]
	[Defined controls and arrangements]
	[Responsible person]
	[Condition or check to resolve]

	5
	[Task-specific activity]
	[Relevant assessment]
	[Defined controls and arrangements]
	[Responsible person]
	[Condition or check to resolve]

	6
	[Task-specific activity]
	[Relevant assessment]
	[Defined controls and arrangements]
	[Responsible person]
	[Condition or check to resolve]


Supporting arrangements and briefing
Site access and interfaces with other work: ________________________________________________________
Required competence and briefing: ________________________________________________________
Relevant permits / authorisations / task-specific review: ________________________________________________________
Emergency or rescue arrangements as actually assessed: ________________________________________________________
How changed conditions are raised and work reviewed: ________________________________________________________
Person reviewing the plan / outcome / date: ________________________________________________________
Briefed people / understanding / questions to resolve: ________________________________________________________
Planned review and version distribution: ________________________________________________________


Action and review log
Keep the assessment, induction and method-plan actions connected. Record implementation checks and changed conditions. Use the appropriate project process to decide whether work can proceed.
	Document / reference
	Question or action
	Owner
	Date required
	Actual check / reviewer / result

	[Reference]
	[Specific action]
	[Name]
	[Date]
	[Evidence and outcome]

	[Reference]
	[Specific action]
	[Name]
	[Date]
	[Evidence and outcome]

	[Reference]
	[Specific action]
	[Name]
	[Date]
	[Evidence and outcome]

	[Reference]
	[Specific action]
	[Name]
	[Date]
	[Evidence and outcome]

	[Reference]
	[Specific action]
	[Name]
	[Date]
	[Evidence and outcome]

	[Reference]
	[Specific action]
	[Name]
	[Date]
	[Evidence and outcome]


Official source guidance
HSE: risk-management steps
https://www.hse.gov.uk/simple-health-safety/risk/steps-needed-to-manage-risk.htm
HSE: site rules and induction
https://www.hse.gov.uk/construction/safetytopics/site-rules-induction.htm
HSE: construction administration and method statements
https://www.hse.gov.uk/construction/safetytopics/admin.htm
HSENI: Northern Ireland guidance
https://www.hseni.gov.uk/
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