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Builder Quote
Editable blank template
Jobsworth resource. Use alongside terms and any project agreement appropriate to the work. Replace all bracketed fields before sending. This is an offer worksheet, not a complete building contract.
	Business
	[Your business name and details]

	Customer
	[Person or Company Customer]

	Work address
	[Address and postcode where work takes place]

	Quote reference / revision
	[Reference / revision]

	Quote date
	[Day month year]

	Scope / drawing basis
	[Description and relevant specification/drawing references]


1. Included work and price
Describe the offered result, relevant quantities, specification and supply arrangements. Selling amounts are customer-facing; keep private costing elsewhere.
	Ref
	Included work
	Qty
	Unit price
	Line total

	[Ref]
	[Included work / specification / supply]
	[Qty]
	[£ unit price]
	[£ line total]

	[Ref]
	[Included work / specification / supply]
	[Qty]
	[£ unit price]
	[£ line total]

	[Ref]
	[Included work / specification / supply]
	[Qty]
	[£ unit price]
	[£ line total]

	[Ref]
	[Included work / specification / supply]
	[Qty]
	[£ unit price]
	[£ line total]


Subtotal: [£ amount and basis]
Tax treatment: [Review actual business and supply treatment]
Tax amount where applicable: [£ amount]
Total offered amount: [£ amount]
2. Exclusions and assumptions
[Work excluded and practical effect]
[Assumptions or information still to confirm]
[Customer-supplied items or decisions]
3. Programme and access
[Proposed timing and status; expected duration; access contact; dependencies; readiness responsibilities]
4. Payment and terms references
[Payment stages, amounts, due dates and reference to your applicable reviewed terms or project agreement]
5. Customer questions and response
[Response route; offer reference; named respondent; decision; response date/method; record any qualification]
Before sending
☐ Confirm the Customer and work address.
☐ Check included scope against the requested result.
☐ Review actual tax treatment and arithmetic.
☐ Replace placeholders and confirm document recipients.
☐ Reference appropriate reviewed terms and distinguish proposed dates from Bookings.
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Builder Quote
Completed example for learning
Jobsworth resource. Use alongside terms and any project agreement appropriate to the work. Replace all bracketed fields before sending. This is an offer worksheet, not a complete building contract.
	Business
	Example Joinery Ltd

	Customer
	Alex Morgan

	Work address
	Example property, York; full address to enter before sending

	Quote reference / revision
	EX-001 / Revision 1

	Quote date
	30 September 2026

	Scope / drawing basis
	Alcove joinery package; measured drawing EX-A, revision 1


1. Included work and price
Describe the offered result, relevant quantities, specification and supply arrangements. Selling amounts are customer-facing; keep private costing elsewhere.
	Ref
	Included work
	Qty
	Unit price
	Line total

	A
	Supply and fit two alcove base cupboards to drawing EX-A; selected board finish
	2
	£750.00
	£1,500.00

	B
	Supply and fit two sets of open shelves above the cupboards
	2
	£300.00
	£600.00

	C
	Fit agreed handles and tidy the installation work area
	1
	£150.00
	£150.00


Subtotal before tax: £2,250.00
Tax treatment for this example: Illustrative 20% only; not a recommendation
Tax amount: £450.00
Total offered amount: £2,700.00
2. Exclusions and assumptions
Wall repair and room decoration are excluded.
Offer uses measured drawing EX-A, revision 1; changed dimensions require review.
Customer to confirm handle selection before ordering.
3. Programme and access
Proposed window: October 2026, to be confirmed when scope, supply and team are reviewed. Expected attendance: two working days. Customer to clear the alcove areas before attendance. No date is reserved by this example.
4. Payment and terms references
Example payment arrangement: £900 at the agreed stage for ordering, £1,800 at the agreed completion stage. Dates and applicable terms to be reviewed and agreed separately. This split is arithmetic illustration, not prescribed payment terms.
5. Customer questions and response
Respond to [reviewed contact/email] quoting EX-001 / Revision 1. Identify any question or requested change before recording a response. Customer response not yet supplied in this example.
Before sending
☐ Confirm the Customer and work address.
☐ Check included scope against the requested result.
☐ Review actual tax treatment and arithmetic.
☐ Replace placeholders and confirm document recipients.
☐ Reference appropriate reviewed terms and distinguish proposed dates from Bookings.
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